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Academic Calendar 2022-2023
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2022-2023
FALL SEMESTER

August 1-5, 8-10 Commuter Check-In

August 8
August 8-12
August 12
August 13
August 15

August 17
August 22

September 5
October 6
October 10-14
October 10-12
October 17
October 18
October 19
October 20
October 24
November 22
November 22
November 23
November 24-25
November 27
November 28
December 2
December 5-8
December 9
December 12

January 3
January 4-5
January 5
January 6-7

January 7

January 9
January 16
January 17

March 2
March 6-10
March 13
March 13
March 15
March 16
March 20
March 22
March 27
April 7
April 20
April 28

Faculty return
Faculty Workshops
New Student Move-In & Welcome Weekend
Upperclassmen Move-In & Welcome Weekend
First Day of Classes
SMC Online — August Term Begins (EP1)
CONVOCATION (11:00 AM)
Last Day to Register or
Drop/Add
Labor Day Holiday - College closed
Mid-term grades due; “I” grades cleared

Student & Faculty Development Days (no academic classes)

Faculty Workshops

Last Day to Withdraw from Course with a “W”
Senior and Athlete Registration opens

Junior Registration opens

Sophomore Registration opens

Freshman and New Student Registration opens
Last Day to Withdraw, FA, or Reinstate
Residence Halls close 5 PM

No classes held

Thanksgiving Holidays

Residence Halls open at 12 noon

Classes resume

Last Day of Classes

Final Examinations

Residence Halls close 12 noon

Grades Due — 12:00 noon

NO WINTER TERM FOR 2022-2023

2022-2023
SPRING SEMESTER

College re-opens at 8:00 AM

Commuter Check-In

Faculty Workshop

Residence Hall Key Pick-up
Residence Halls Reopen

New Student Orientation

First Day of Classes

MLK, Jr. Holiday; College Closed

Last Day to Register or

Drop/Add

Mid-term Grades Due; “I” Grades Cleared

Spring Break

Classes Resume

Last Day to Withdraw from Course with a “W”

Senior and Athlete Registration opens

Junior Registration opens

Sophomore Registration opens

Freshman Registration opens

New Student Registration opens

Good Friday Holiday; College Closed

Last Day to Withdraw, FA or Reinstate

Last Day of Classes



Monday - Thursday May 1 -4 Final Examinations

Friday May 5 Residence Halls for non-graduating students 12 noon
Monday May 8 Grades Due — 12:00 noon

Tuesday — Friday May 9 - 12 Student and Faculty Development Days (no academic classes)
Friday May 12 Sophomore and Senior Celebrations

Saturday May 13 Commencement - 9:00 AM

Residence Halls close at 2 PM
SUMMER 2023
SESSION I (online only)

Wednesday May 31 Deadline for Transient Application & Permission 5 pm
Thursday June 1 Deadline to Register 5 pm

Thursday June 1 Deadline to Clear Business Office 5 pm

Monday June 5 First Day of Classes (all classes)

Monday June 12 Last Day to Drop by 5 pm

Monday June 19 Juneteenth Holiday; SMC Closed

Tuesday June 20 Last Day to Withdraw with a “W” for Four Week Classes
Friday June 30 Last Day of Classes for Four Week Classes

Monday July 3 Grades Due 12:00 Noon for Four Week Classes

Tuesday July 4 Independence Day Holiday; College Closed

Wednesday July 5 Last Day to Withdraw with a “W” for Eight Week Classes
Friday July 28 Last Day of Classes for Eight Week Classes

Monday July 31 Grades Due 12:00 Noon for Eight Week Classes



Community Life Staff

Assistant Director of Community Life (Student Conduct)

Vacant

Bridges Community Assistants
B161 Joshua Golden

B241 Trinity Jefferson

B321 lan Mahanes

Sparrow Community Assistants
S104 Olivia Jackson

S208 Keelan Tolleson

S311 Charles Muyimbwa

Area Coordinator of Community Life
Jerone Wilder

Kingman Community Assistants
K117 Shaheedah Ibraheem

K118 Noemi Jaimes

K217 Demajae Smith

K218 Alana Preston

K239 Chris Lucas

Judd Community Assistants
J107 Sa’mya McMahand
J209 Namani “Nay” Littlejohn

Parsons Community Assistants
P107 Kahlil Johnson
P207 Tamyra Davis

Area Coordinator of Community Life
Courtney Laughlin

Hammond Community Assistants
H111 lkyra “Kyra” Hutcherson
H213 Sakyrio “Rio” Stewart

H313 Tyrelle Greene

Willard Community Assistants
W111 Jada Howze

W211 Raven McCaroll

W311 Jathan Parker

W324 Elijah “Eli” Hunter

Director of Community
Life

Corey Bell

864-278-6276
BellC@smcsc.edu

Dean of Community

Wellness

Dr. DeAndre Howard
864-699-4632
HowardD@smcsc.edu

Emergencies

Fire or Medical
Emergency 911

Campus Safety
864-587-4003

College Nurse

Practitioner (Part-time)
864-587-4224

Counseling Services
864-587-4356

Campus Operator
864-587-4000
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Student Handbook

Spartanburg Methodist College has prepared this Handbook for the convenience of its students, faculty, and
staff. This document does not represent a contract between the College and its students. The College reserves
the right to alter the contents of this publication as circumstances dictate. This document will be updated when
changes are necessary, and such changes will be reflected in the online version. Every reasonable effort will be
made to notify students of such changes. The Student Development Office will maintain a file of changes.

Spartanburg Methodist College Mission Statement

Mission: Spartanburg Methodist College is a private residential institution offering associate and baccalaureate
degrees within the United Methodist Connection. At SMC, lives are transformed in a values-oriented, student-
centered atmosphere in the Christian tradition that encourages academic excellence, intellectual exploration, social
awareness, and character development within the liberal arts tradition.

The academic program offers students the option of transferring to a four-year college or university for continued
study or entering a career after graduation. The curriculum ranges from the basic liberal arts and transfer program
to prepare for immediate entry into the job market through career track options and baccalaureate degree options.
The College offers a wide variety of students the opportunity of higher education by providing a competent and
dedicated faculty, distance learning options, financial assistance, work-study positions, and special support
programs.

Vision: Spartanburg Methodist College will be the college of choice for residential or commuting students who
desire the advantages of a church-related education. We will offer motivated students a liberal arts education in
preparation for the senior college experience and lifelong learning through relevant and challenging academic
programs, campus leadership opportunities, and strong athletic programs. We will do this in an environment of
community and care, where each student is respected as an individual with unique needs and is encouraged to
achieve his or her fullest potential.

To achieve our vision, we must

1. Continue our ethic of teaching, learning, and caring.

2. Recruit, retain, empower, and reward highly qualified faculty and staff.

3. Improve facilities for academic, athletic, and student life.

4. Grow the institutional endowment to enhance student access to improved student aid opportunities.

Guiding Principles: We value the following principles in pursuit of our vision:

e Achievement in all areas of endeavor - academic, athletic, leadership, and social.

e Integrity in all our dealings - with students, families, one another, and all other constituents.

e Service for the greater good - remaining true to our history and heritage, the College reaches out to students,
families, alumni and the community to enrich lives.



Campus Resources

Department
Career & Student Success

Alumni Affairs
Assessment/Research
Athletic Director
Bookstore

Campus Safety
Chaplain

Information Technology

Employee
Megan Georgion

Leah Pruitt
Jason Womick
Megan Aiello

Chris Carter
Tim Drum
IT Serivice Desk

Office Location
Burgess Student Center 243

Library Basement
Barrett Learning Center

Kingman Basement
Chapel
Library Basement

Phone Numbers

864-587-4020
864-587-4225
864-587-4117
864-587-4008
864-587-4243
864-587-4003
864-587-4282
864-587-4357

Counseling Services

Dining Services
Accessibility Services
Executive VP for Business Affairs
Financial Aid/Work-study
Internships

Library

Maintenance

Mail Services

Nurse Practitioner
Provost/Executive VP for
Academic Affairs

Director of Community Life
Project Based Learning &
Involvement
Entrepreneurial Leadership

Student Records/Registrar

Title IX & Equal Opportunity
Diversity, Equity & Inclusion
Tutoring Services

VP for Institutional Advancement
VP of Enrollment Management
VP of Marketing

VP for Student & Professional
Development

Ronnie McCarrell
Hilde Linder
Gina Parris

Eric McDonald
Kyle Wade
Megan Georgion
Lori Hetrick
Facilities Staff
Debbie Poole
Ineke’ Tolbert
Dr. Curt Laird

Corey Bell
Temeka Brantley

TBD
Jill Johnson

TBD

Allyson Brown
Steven Jeter
Jennifer Dillenger
Ben Maxwell

Lisa Ware
Courtney Shelton

Willard Hall, Suite 14
Burgess Student Center, 15t Floor
Walker 109

Buchheit 108

Buchheit 112

Burgess Student Center, 243
Library 301

Moore Gym Basement
Burgess Student Center
Kingman Hall, 1%t floor

Ellis, 225

Burgess Student Center, 213
Burgess Student Center, 242

Burgess Student Center, 223
Buchheit, 104

Burgess Student Center, 204
Burgess Student Center, 214
Walker, 106

Ballard Center

Buchheit

Buchheit Administration
Burgess Student Center 244

864-699-4649
864-278-6291
864-587-4272
864-587-4200
864-587-4387
864-587-4020
864-587-4208
864-587-4260
864-587-4224
864-587-4224
864-587-4256

864-278-6276
864-587-4536

864-587-4019
864-587-4232

864-587-4129
864-587-4381
864-587-4273
864-278-6282
864-587-4251
864-587-4295
864-278-6281



Campus Resources

Academic Advisement

The Advising Center at Spartanburg Methodist College is designed to give students the information and
skills necessary to select their academic degree, create a pathway to completion of that degree, and
support them in planning for the future. Professional advisors support students in making academic
choices that lead to degree completion, exploring career options, and overcoming any obstacles to
success.

Your advisor is a skilled professional who will help you explore opportunities and develop plans to take
advantage of those opportunities. Your advisor is a person you can trust to help you find your way, cope
with the demands of college, and “look down the road” as you make important decisions about your
future.

You should expect both your advisor to care about you and your success. Your advisor will become a
trusted supporter and career guide. Advisors can also coach you through the important life decisions
each of us faces at times.

You can rely on your advisor to respect your confidentiality. Neither the college nor your advisor can
share information about you with anyone else without your written permission. You are welcome to talk
with your advisor about your experiences, concerns, successes, and plans for achieving your dreams.

Important advising meetings include:

Schedule review: Meet with your advisor to ensure your class schedule is a good fit for your needs and
that you are on track for graduation.

Career guidance: Your advisor will work with you one-on-one to explore different career options,
connect you with internships, or help you shift to a new career path if needed.

Student success: Your advisor can help you work on time management and study skills and refer you to
on- and off-campus resources as needed.

For questions regarding the Advising Center, contact Shannon Bishop at bishops@smcsc.edu or
864.278.6289.

CARES Team

Our mission as the CARES Team is to ensure student and campus safety by monitoring student behavior and
providing early intervention support services. Our goal is to create a culture of reporting within our campus
environment. We will use a centralized method of reporting and triage student cases by assessing the risk level.
After determining the needed resources for the student, the CARES Team will perform the interventions necessary
for each individual student. We will also coordinate follow-ups and assess long-term student success. Lastly, we
will educate the College community regarding the impact that CARES Team is having on campus.

CARES Team Representatives:
Accessibility Resources
Athletics
Campus Safety
Career & Student Success
Chaplain and Church Relations
Community Life/Student Conduct
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Counseling Services

Diversity, Equity and Inclusion
Enrollment Services

SMCX Wellness

Title IX

We will rely heavily on the campus community to report any questionable behavior. This information may also
come from people who are not personally affiliated with the campus. We want staff to report low-level behavior
so that CARES Team can get in on the ground level and try to divert the student from going down a destructive
path. To submit a CARES Team form the submitter should complete a form which can be found on the student
portal or MySMC for faculty and staff.

As we receive information about the student, a file will be created. At the next CARES Team meeting, we will
determine the generalized level of risk using the NaBITA Threat Assessment Tool. At that time, we will determine
the best course of action for that student. A CARES Team member will be assigned to the case and start the
intervention process. Additionally, we will discuss the progress of previous students who are already receiving
intervention support. The team will meet weekly or bi-weekly depending on the case load.

To encourage a culture of reporting particularly amongst faculty, we will provide feedback to the reporter without
divulging any confidential information about the student, thus creating a feedback loop. We also want to
encourage reporting with our students. Therefore, anonymous reporting is allowed. Students are allowed to send
emails from an email address that is unknown to the College. If necessary, amnesty will be given to students who
report concerns about another student. The student reporter will be given a pardon if the information being
reported violates a college policy. We also expect to receive reports from staff and parents.

Once the intervention process has begun, the student will constantly remain on CARES Team’s radar as long as the
student is attending our institution even after the intervention process is “complete”.

Campus Technology

Spartanburg Methodist College provides its students, faculty, and staff with appropriate access to a range of
technological tools to facilitate the learning process. The College provides each user with a Username and Password
to enable access to Office.com for Microsoft Products as well as other SMC campus educational programs. As an
institution of higher learning, SMC offers these services for educational support.

Information about use of computer resources is distributed during Orientation and at other times during the academic year.
The College forbids illegal downloading of copyrighted material, and the downloading of sexually explicit materials
from the internet and subsequent transmissions of such materials. Users who violate this policy are subject to the
provisions of the appropriate Student Code of Conduct and will be appropriately disciplined. In addition, computer
privileges of individuals may be suspended for a period of time to be determined by the Provost and Student
Development or the Executive Vice President for Business Affairs, depending on the type of infraction.

Free Wi-Fi is provided throughout the campus but is protected via a password. This password will be made available
to you and will be changed at least once a semester. Ethernet connections are installed in all residence hall rooms.
The College’s network provides you with free Internet, SMC email, and other benefits. In order to connect your
personal computer to the College network, you will need the following:

e Recommended: A PC running the latest Windows or Mac Operating System. If you need help with choosing a
computer, you can contact our IT Dept for assistance. Chromebooks also work well but may have limitations
depending on course needs.

e One Catbe Ethernet cable.

e All residence halls are equipped with wireless connectivity as well as a wired connection. In fact, wireless
capability is available in most locations on campus.

e Updated antivirus software.

e We highly recommend a surge protector with A/C and data line protection - not just a power strip.



Connecting to Pioneer-Net Network

To access the student Wi-Fi network, simply view the available wireless network connections and select the
Pioneer-Net network. The password for this network will be provided to you via your orientation documents and
sent to your SMC email address. Students may get assistance for this process by calling the SMC IT Serice Desk at
864-587-HELP or 864-587-4357, by emailing support@smcsc.edu or by clicking the link on the home page of the
student portal.

Note: The SMC Information Technology department only provides technical support for college-owned machines.
The SMC information technology department is not responsible for student owned personal computers. We may be
able to offer advice when time permits, but your machine is your responsibility. We only provide a working data
connection. Student-installed wireless routers and/or gateways are not authorized for use on the SMC network.

Email

An SMC email account will be provided to each student for use during their enrollment to the institution.
Correspondence from faculty and staff to students often will be disseminated through this medium. Students should
check their school email account daily for current information. Public computers are available in the Marie Burgess
Library.

Students should report technology related problems to the Information Technology Department by emailing
support@smcsc.edu or by calling the Service Desk at 864-587-HELP or 864-587-4357.

Microsoft Office
All SMC students will receive 5 free downloads of the full Microsoft Office Suite. Information on downloading this
resource will be made available in your orientation materials.

Campus Television Network

The College provides cable television service that includes 89 channels received through a contracted cable
company. These channels carry popular entertainment, news, sports, music and educational programs, major
networks and local channels. Several public use TV’s are placed around the campus in the common areas. These
TV’s can be used by the students, faculty and staff but moving the TV’s is not allowed. YOUR TV MUST HAVE A
DIGITAL QAM TUNER BUILT-IN TO RECEIVE SMC CHANNEL PROGRAMMING!

Suggestions or requests for information about the campus television network should be addressed to the SMC
Technology Department (Vassey IT Center, telephone number 864-587-4357 or support@smcsc.edu).

The Ballard Center

The Ballard Center is located in the back of Judd Hall, with exterior entrances and is accessed with a SMC Student
ID card. All students have access to the Ballard Center and it is open 24 hours a day. The Ballard Center is a
multipurpose space for students to study, hang out, or reserve for a group meeting or event. All of the tables and
chairs can be moved to reconfigure the room as needed. All the walls are dry erase walls ideal for studying or
group work. The Ballard Center is equipped with sound, projection, and cable as well as a refrigerator, microwave,
and ice machine for students to access.

The Ballard Center is temporarily closed for the Fall of 2020 due to renovations in the Burgess Student Center. The
Student and Professional Development staff is located in the Ballard Center.

Student Center

The Rembert Bennett Burgess Student Center is the hub of activity on campus. It is open daily to members of the
College community. Housed within the Student Center are the following offices, general purpose areas and services:

Offices:

o Vice President for Student & Professional Development
o Dean of Community Wellness
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Title IX & Equal Opportunity
Community Life and Student Conduct
Student Involvement

SMC Dining

Career & Student Success
Professional Development

O O O O O O

Meeting/General Purpose Rooms:

o Student Lounge/Game Room
o SMCX Conference Room
o Fireplace Room

Services:

o Campus Mail Services
o Cafeteria

Willard Hall

Willard Hall houses SMCX Wellhess on campus. It is open daily to members of the College community. Housed within
Willard Hall, Suite 14, are the following offices:

o Counseling Services
o SMCX Wellness

Marie Blair Burgess Library

The Marie Blair Burgess Library exists to support the mission, vision, strategic plan and learning outcomes of
Spartanburg Methodist College. Our staff, collection, resources and services exist to support academic excellence,
intellectual exploration, social awareness, and character development of the SMC community. To that end, the
library endeavors to educate students in knowing how to recognize their information need, and then locate, evaluate,
and use information they encounter both effectively and ethically.

BURGESS LIBRARY
e IS OPEN LATE- The library hours are as follows, with the exception of summer, exam, and holiday hours
which vary and will be posted in advance on the library’s Facebook and Twitter pages as well as through its
newsletter that is emailed to students, faculty, and staff each month:
Sunday: 5:00 p.m. - 9:00 p.m.
Monday - Thursday: 8:00 a.m. - 9:00 p.m.
Friday: 8:00 a.m. - 2:00 p.m
Saturday: Closed

e HAS RESOURCES-Examples include thousands of printed books, recreational and educational DVDs, and
magazines. The library provides access to high quality electronic resources through its website. Available
from on or off-campus, resources include magazines, newspapers, journals, eBooks and more. Information
about off-campus access can be found on the library’s website or by calling 864-587-4208. The library is
also a member of PASCAL, South Carolina’s academic library consortium, which provides shared access to
print and electronic collections among all the state’s institutions of higher education.

e |S ACCESSBILE FROM OFF CAMPUS - students can access any of the library’s electronic resources (eBooks,
databases) from on and off campus using either their student ID or their SMC email username and
password.

e HAS GREAT PLACES TO STUDY-We have a variety of study spaces, including group and quiet individual
study areas.

e HAS TECHNOLOGY-We have 30 iPads that students will use when they come for library instruction as part
of a class. Computers and printing are available for student use, as well as wireless access that allows
students to use laptops, tablets, phones, etc. The library also utilizes an EZSee keyboard for individuals
who are visually challenged and offers a digital magnifier for those who need to enlarge book print.



e HAS FRIENDLY PEOPLE-Our library staff is always willing to help direct students on how to begin their
research for class assignments. We have a librarian here nearly every hour the library is open.

e |S APLACE STUDENTS ARE WELCOME-Food is allowed in the Pioneer Study Suite and covered beverages
are permitted throughout the library. You will rarely get "shushed" in the library as long as you are being
respectful of your fellow students!

e GOES BEYOND GOOGLE-You will use your college library more than your high school library. Google does
not have all of the information you need to do well on college assighments.

SMC Counseling Center

Free and confidential counseling services are provided to enrolled students. A licensed professional counselor is
available to assist students with stress management, adjustment to college, relationship concerns, academic
stress, anxiety and depression and many other concerns that students may have. If additional medical or
psychological services are needed, referrals can be made to other professionals in the community.

Career and Professional Development

Career and Professional Development at SMC prepares students for success in college and their careers after
college. Career and Professional Development provides resources, guidance and experiences to help students
identify, explore, and prepare for their career options. Career and Professional development has benefits for
every person who works or who plans to work, regardless of his/her job or future career path. At SMC, students
have the opportunity to learn the skills, attitudes and behaviors that will help them succeed in life and in the
world of work, whether they plan to run a business, work in education, non-profit, healthcare or for a global
corporation. These same skills, attitudes and behaviors will not only help students get those future jobs but will
also help them succeed academically and as a leader while in college.

Through Career and Professional Development at SMC, students will:
o get applicable, real-world experiences that will help them choose the right major and career path
e learn skills like communication, teamwork, and problem solving that will lead to higher-paying jobs
e discover how to set themselves apart from their competition for jobs, scholarships, and internships
e create a vision for how the student wants to lead his/her life
e develop career resources like a resume, interview prep, and networking skills

e identify their major and career plans through assessment and experience

Career and Professional Development is located in the Ballard Center, in the back of Judd Hall.

Health Services
The SMC Health Center is located in the front of Kingman Hall. The telephone number is 864-587-4277. Mrs.
Ineke’ Tolbert, Nurse Practitioner, is on duty during fall and spring semesters during the times listed

below. Visit our Health Center for evaluation, treatment and/or consultation with the Nurse

Practitioner. Cost for the visit is covered by your student fees. Prescription medications and medical

supplies must be purchased off-campus and students are responsible for payment. The Nurse

Practitioner may refer students to local physicians/facilities but payment is the student’s responsibility.

Office hours are as follows:
Monday, Wednesday, and Thursday |12:00pm to 4:00pm

Services provided at the Health Center:
o Assessment and evaluation of symptoms
o Consultation/Education
o Treatment of minor illness and injury



o Referral for more serious illness or injury
o Preventative Medicine

We strongly recommend students be covered by their own health insurance as an individual or as part of family
coverage. Athletes are required to have comprehensive health insurance. The college provides coverage for all full-
time students with an accident only insurance policy which provides secondary coverage in coordination with other
applicable student insurance. Students may file accident insurance claims with the the Director of Health &
Wellness in office 144, Suite 14 of Willard Hall.

When necessary, students are referred to their own primary care physician, Palmetto Proactive Healthcare located
at 1703 John B. White Sr. Boulevard or Spartanburg Regional Immediate Care Westside located at

155 Peachwood Center Drive. No appointment is necessary at the two latter healthcare facilities. In emergent
situations, Spartanburg Regional Emergency Center is located a few miles from campus. Students should notify the
Director of Health Services or Campus Safety of any illness or injury requiring off-site medical attention.

Transportation to and from campus medical facilities is the student’s responsibility. Students with no vehicle may
find someone on campus to assist with transportation. The College will transport students in urgent situations.
Emergency Medical Service will attend and transport those in emergent situations.

Spartanburg Methodist College requires all students to provide a Health History Form and Immunization
Record with requirements met prior to attending classes or participation in campus events. These should
be uploaded during the Admissions process on the student portal. In the event of an emergency, this
information is vital for the student’s best outcome. Records are confidential and available only to certain
College officials and medical professionals as necessary. The records are secured at all times.

Required Immunizations:

e Hepatitis B (HBV/HepB)- 3 to 4 doses in vaccine series, completed when entering High School
Measles (MMR/MMRV/MR) - 1 to 2 doses in vaccine series, completed when entering High School
Mumps (MMR/MMRV/MR) - 1 -to2 doses in vaccine series, completed when entering High School
Rubella (MMR/MMRV/MR) - 1 to 2 doses in vaccine series, completed when entering High School
Polio (OPV/IPV) - 3 to 4 doses in vaccine series, completed when entering High School
Tetanus - (Tdap) is given every 9 years, booster usually received in the Junior or Senior year of
High School
e Meningitis conjugate vaccine - 2 to 3 doses in vaccine series with the last dose in the past four

years. Usually received when a student turns 16 years old. (Acceptable

Versions Menactra & Menveo (MenACWY), MCV4/MPSV4. Unacceptable are versions

are Bexero or Trumenba (MENG B) and HIB meningitis)

Recommended Immunizations:

e COVID-19 Vaccination- Pfizer BioNTech 2 doses given 21 days apart, Moderna 2 doses given 28 days
apart or Johnson & Johnson Janssen 1 dose

e Seasonal Flu Vaccination- (IIV, RIV4 or LAIV4) yearly at the beginning of the annual flu season in
late September or October

e Meningitis B - (Bexero or Trumenba (MENG B) for individuals who have an increased risk, dose is
usually given around the age of 16. Speak with family Physician to determine if this vaccination is
needed.

e Hepatitis A - (HepA) 2 to 3 doses, completed when entering high school

e Human Papillomavirus (HPV) 2 dose series, 6 to 12 months apart, recommended at age 11 or 12.

o Varicella- (VAR) 1 dose completed before entry into Elementary School

For more information about vaccinations check the CDC out at this link: Birth-18 Years Immunization
Schedule | CDC
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Chronic medical conditions are accommodated through Accessibility Services. Emergency situations are
managed by the local 911 Medical Emergency System. These situations include but are not limited to
allergic reactions, breathing difficulties, heart attacks, loss of consciousness, certain physical injuries,
seizures and strokes. Campus Safety assists the nurse and refers students after business hours.

Bookstore

The SMC Campus Store is operated by Barnes and Noble College. At the Campus Store, you will find an assortment
of clothing and gifts, and carries a wide variety of study supplies, personal items, and snacks.

The Campus Store also provides the textbooks you need for each of your classes. All students receive their required
textbooks for every course through The Pioneer Textbook program. Students are opted-in to receive all of their
textbooks, including consumable items like access codes and workbooks. Your books may be provided as physical
books or digital books, dependent on what the professor has selected for a given course.

Charges for anything other than textbooks may not be placed on student accounts. Any rental textbooks you
receive can be written or highlighted in. We want you to treat the book like it's your own. Do be courteous,
however, and remember that someone will be using that book after you, so don't go overboard and ruin the
experience for the next renter. Rental books will be due back at the end of each course. If you add a class, the
bookstore will automatically be notified and will deliver your new book. If you drop a class, just return your
unneeded items to the Campus Store.

Campus store:

Victoria “Tori” Adams

Book Store Manager

864-587-4243

Monday-Thursday 8:00am-5:00pm
Friday 8:00pm-1:30pm

Dining Services

At SMC we operate our own dining service. Campus dining will be a big part of your college experience and we
want it to be the best possible. We offer a varied and delicious menu, use the freshest of ingredients, all prepared
for you by a talented culinary team.

All resident students are required to purchase a meal plan. The meal plan provides for unlimited meals per week.
Students must use their school ID to receive meal services.

Resident students on the unlimited access meal plan will have 25 exchange meals that can be used at the Cellar for
an entrée, two side items, and a 200z. fountain beverage.

Resident students on the unlimited access meal plan will also enjoy $125.00 in Flex Bucks that is available for use
on their ID card with the meal plan each semester. These flex dollars can be spent at the Cellar or in the main
dining room to purchase meals for friends and family. Unspent balances at the end of the fall semester will roll
over to the spring semester. At the end of the spring semester any unspent flex will be forfeited.

Commuter students also have the option of purchasing meal plans with flex. See the Dining Services Office for
more details and to purchase flex bucks at a discounted price.

If you have special dietary requirements or any questions, please discuss your needs with the Director of Dining
Services.



Hours of Operation

The Campus Dining Center

Monday-Thursday Friday Saturday Sunday
Hot Breakfast 7:30am - 9:30am 7:30am - 9:30am X X
Continental 9:30am-10:00am 9:30am-10:00am X X
Brunch X X 11:30-1:00pm 11:30-1:00pm
Lunch 10:30am-1:30pm 10:30am-1:30pm X X
Lite Lunch 1:30pm-4:30pm 1:30pm-4:30pm X X
Dinner 5:00pm-8:00pm 5:00-6:30pm 5:00pm-6:30pm 5:00pm-6:30pm

The Cellar Coffee and Café (Starbucks)

Friday Saturday Sunday
7:00am-6:00pm X X

Monday - Thursday
7:00am - 11:00pm

Exchange meal lunches will be available until 2pm, dinners from 4pm -6pm
*Hours are subject to accommodate occasional special campus events

The Cellar offers a full selection of Starbucks branded hot and cold beverages as well as bottled drinks
Sandwiches, salad, personal pan pizza, snacks, baked treats, and candy are also available for purchase

e Students must use their ID card to pay with flex bucks. Cash and credit/debit cards are also accepted

e Please dress appropriately, including shoes and a shirt, in order to be admitted to the Cellar.

e Students who exhibit disruptive behavior, are excessively noisy, throw food or otherwise disturb the dining
experience will be referred to the Director of Student Conduct for disciplinary action.

Vending Machines

Vending machines are provided at various locations on campus for the convenience of students and guests. These
include machines for snacks, drinks, washers and dryers. Of course, all vending machines are subject to occasional
malfunctions. Report malfunctions to the Business Office during normal business hours, where they may obtain a
refund for any money lost in the machine. Malfunctions at other times should be reported to a member of the
Community Life Staff or Campus Safety. Deliberate damage to a vending machine will result in discipline charges,
and the student(s) responsible will also be charged for any necessary repairs.

Campus Mail Services
Our mail service is not an agent of the U.S. Postal System, but we do provide limited unofficial postal services for
the convenience of students, faculty and staff. All resident students are assigned a combination-accessed mailbox.
Commuting students may request to be assigned a box if one is available. The Campus Mailroom receives mail daily
from the main Spartanburg Post Office. Small packages from commercial delivery services such as FedEx, UPS, and
DHL can also be delivered to students through the Campus Mailroom. Outgoing mail (stamped envelopes only) can
be placed in a slot at the Mailroom, but packages must be sent from a U.S. Post Office or commercial service.
Postage stamps and stamped envelopes may be purchased here as well during the posted hours.
Campus Mailroom hours are posted at the beginning of each semester. Contact the Facilities Office for special
needs.

Mail Room Window: Monday-Friday 9am-4pm

If there is no one at the mail room window, please email our

Director of Mail services at deskinss@smcsc.edu or call at

864-587-4260.




Facilities/Maintenance
All non-emergency maintenance requests should be sent to facilities@smcsc.edu to create a work order.
Maintenance Request Instructions:

¢ Include the Building/Room Number/Location of the issue

e Include your name and contact information
e Describe the issue

For emergency repairs, please call:
Between 7:00 AM-4:00 PM

Central Help Desk—Scott Deskins
864-587-4260

After 5:00pm, contact
Campus Police
864-587-4003

For unresolved concerns contact:
Marty Woods

Vice President, Facilities Management
864-587-4044

woodsm@smcsc.edu

Ricky Hess Chris Irving
Maintenance Supervisor Custodial Supervisor
864-278-3459 864-415-9828
hessr@smcsc.edu irvingc@smcsc.edu

Academic Policies

This section of the Student Handbook contains only brief references to academic policies. See the College catalog
for complete coverage of academic matters.

Grievances

Detailed procedures for academic grievances are described in the SMC College Catalog. These procedures address
concerns related to grades; treatment by faculty members; discrimination based on sex, race, creed, national origin,
age or physical handicap; Title IX; allegations of cheating, plagiarism or inappropriate academic conduct. Other types
of grievances are addressed later in this Online Student Handbook. See especially the sections on Student Government
Association, Community Life, and Standards of Conduct.

Military Duty

The policy of Spartanburg Methodist College is to work with students called to active military duty on a case-by-case
basis. If the student is able to complete the course work early, then the appropriate grades will be awarded. If the
student is in good standing with the College and has a reasonable chance of completing that work upon returning to
the College, the student will be awarded incomplete grades for the course work and given adequate time (but no
longer than 12 months) to finish the work when the active duty is over. If it is not possible for the student to complete
the course work within a reasonable time (to be defined solely by the College), then the College will permit the
student to withdraw without penalty and will refund tuition and fees paid from the student’s own resources. Students
wishing to utilize this policy should contact the Office of Academic Affairs at 864-587-4256.
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Student Holds Policy and Procedure

Holds are placed on student accounts when students have not completed paperwork or processes required by the
college or have not paid a bill. A hold may prevent a student from registering for courses and/or requesting
transcripts.

Placement of Holds

Holds may be placed on student accounts throughout the semester as needed. Individual offices will be allowed
access to place holds on student accounts. Students will be notified through both their student portal and SMC
email account when a hold has been established.

Removal of Holds

Once requirements have been satisfied, holds may be removed manually on individual student accounts. Only a
member of the area for which a hold was placed will be able to remove the hold. (Example: Only Financial Aid
members can remove Financial Aid holds, etc.) Additionally, an automated process will run on a nightly basis
removing holds when a requirement has been satisfied.

Withdrawal from the College
The College Catalog provides detailed information on the process of withdrawal. This section of the Student Handbook
provides only a summary of that information. There are two basic types of withdrawal:

Voluntary: A student will be allowed to withdraw from the College without academic penalty up to the date
indicated on the College calendar. Students contemplating withdrawal are urged to discuss the matter
with their academic advisors and/or the Registrar before making a final decision. Once the decision is
made, the student must obtain a withdrawal form from the Registrar and complete the steps required.
Failure to withdraw according to procedures will result in failing grades for all courses being taken at the
time of withdrawal and may have financial implications. In cases of illness or other catastrophic
circumstances after the Catalog date, the student may contact the Executive Provost and Provost and
Vice President for Academic Affairs to request a “W.” Written documentation must support appeals for
“W?” grades. Grades of “FA” earned prior to a medical withdrawal may not be reversed to grades of “W”.
Students who withdraw and wish to return in a later term must apply for readmission, and provide the
College with a letter from a doctor to support readmission.

Directed: The College reserves the right to direct the withdrawal of students whose academic status or behavior
is not in the best interests of the student or the College. In such a case, specific charges will not be
necessary. Such an evaluation may take place at any time.

Assessment Activities

The College assesses student learning as a means to improve teaching and learning and to ensure institutional
effectiveness in academic programs and courses. We have identified six general education Student Learning
Outcomes (SLOs) that are critical to your success while at SMC and as you further your education. In every course
you take, we have identified course outcomes as a way of making sure that you attain the competencies inherent in
the course. During your stay at SMC, we will assess the outcomes of our teaching in a variety of ways. We will use
the results of the assessments to improve the educational experience for you and students yet to come.

Over the course of two years, you will spend a number of hours participating in assessment activities, which may
include tests, surveys, interviews, focus groups, portfolios, and the like. After you graduate from SMC, we will
continue our assessment by seeking information from you about your SMC experience and the College or employment
you enter.

In addition, the results of assessment enable us to maintain the Southern Association of Colleges and Schools
Commission on College’s accreditation standards. Maintaining the SACSCOC accreditation standards ensures the
quality of the SMC experience.



Student Life and Campus Activities
THE SMC EXPERIENCE

Spartanburg Methodist College offers various Student and Professional Development programs that create an engaging
culture of student success from enrollment to employment. Through the SMC Experience, students have the
opportunity to develop a variety of skills and knowledge that support them in their academic, career, and community
involvement journeys. Students who engage in campus life and leadership opportunities have a sense of belonging
and support on campus and in the classroom to achieve their academic, personal, and career goals.

As a central value, The SMC Experience infuses equity, diversity, and inclusion throughout all programs.

To create a safe and healthy campus community, SMC expects and encourages students to develop responsible self-
direction and positive standards of conduct that promote personal freedom and foster respect for others’ freedom
and rights. Students who enroll at Spartanburg Methodist College are expected to understand and honor the specific
regulations governing campus life and live by them as community members. The complete Student Conduct Code
can be found in The Student Handbook.

The SMC Experience includes Career & Success, Community, Involvement, and Wellhess Programs.

EXPERIENCE CAREER & SUCCESS

Experience Career and Success prepare students for success in college and their careers after college.

Advising & Student Success

To support students in this process, SMC students have one advisor that supports them in all areas of success from
enrollment to employment. This includes scheduling classes, academic success and recovery, deciding on a major,
and intro career planning. Advisors work with students to plan and achieve their goals at SMC and beyond.
Experience Success offers workshops, and programs to help students both inside and outside of the classroom on
topics including time management and study skills. Advisors work with students individually and in groups to pair
them with available resources to ensure their success at SMC. Experience Success also offers The Summit is a series
of academic recovery days hosted each semester where students receive individual assistance and the opportunity
to catch up on assignments. Advising is located in the Buchheit Administration Building.

First-Year Programs

GPS is SMC's orientation program required for all first-year students. GPS is a one-day event that aids students in
becoming acquainted with campus resources and will help students start their college experience on the right path
to success! Students meet fellow incoming students, get to know the campus, and meet with various faculty and
staff around campus who will be vital to a smooth first semester at SMC. GPS occurs throughout the summer for
students starting SMC in the Fall, and in January for new Spring semester students.

SMC 101, the Freshman Year Experience course, is required of all freshmen. The course is designed to help students
make the transition from high school to college. During SMC 101, students will study the fundamentals of academic
success, goal setting, and introductory career exploration. For more information about First-Year Programs, contact
your advisor.

Tutoring Services

Tutoring Services, located on the first floor of the Walker Building, provides individualized assistance to students
who wish to improve academic standing, study skills, or learning efficiency. Both peer tutoring and online 24-hour
tutoring services are available.

Peer Tutoring: Qualified students are available to organize research papers, review for tests, complete projects,
improve math and writing skills, and meet the academic challenges of college-level work. In addition, Tutoring
Services provides study groups for various subjects to assist students with preparing for upcoming exams.

Online Tutoring: Professional tutors are available 24/7 through an online tutoring service. Please see the Tutoring
Services webpage for information.

Career & Internships
Experience Career provides coaching, internship opportunities, and job search support to help students identify,
explore, and prepare for their career options. Experience Career offers programs and services to all students



regardless of their job or career path. While introductory career and major exploration happens with advisors,
Experience Career offers Resume and Interview Preparation, Internship and Job Search preparation. Experience
Career hosts a series of events each semester including opportunities to connect with employers and grad schools,
workshops, and panel presentations for a variety of career interests. Experience Career is located in The X, on the
second floor of the Student Center.

EXPERIENCE COMMUNITY

A healthy and robust community is vital to supporting student success. We aim to foster a safe, healthy, and
supportive campus community for residential and commuting students. Experience Community includes Community
(Residence) Life and Campus Safety.

Community Life

Spartanburg Methodist College takes pride in its residential program, which provides comfortable and convenient
housing for all students. Payment for living on campus includes: utilities, cable TV connection, unlimited use of
washers and dryers, computer port, basic furniture, and food service in the dining hall. Students should expect to
have a roommate. Even though conditions may temporarily leave a student without a roommate, the College
reserves the right to place students as necessary to manage the residence halls effectively. Trained staff members
supervise Residence Halls and work closely with students to provide a positive living-learning experience. Students
must live on campus unless they meet approved exemption criteria as listed in The Student Handbook. The
students at Spartanburg Methodist College are members of the college’s community with rights and responsibilities.
The College has expectations regarding the behavior of our students as members of the community. These
expectations reach beyond the classroom setting into aspects of daily life decisions. All students are responsible
for conducing themselves per the Standards of Conduct and the SMC Honor Code. Community Life educates
students about community expectations and student conduct. If a student fails to comply with stated community
expectations and standards, learning, personal growth, and development are facilitated through a restorative
conduct process. Community Life is located in The X, on the second floor of the Student Center.

Campus Safety

The Campus Safety Department at SMC is an official police department that aims to provide a safe campus community.
Our Campus Police Officers are certified through the South Carolina Criminal Justice Academy and State and South
Carolina State Constables through the South Carolina Law Enforcement Division (SLED) to make an arrest, write traffic
citations, and conduct investigations off campus, if necessary. Students can register a personal automobile with the
College. Parking is available in designated areas for registered automobiles. A complete list of parking and
automobile policies is located in The Student Handbook. The College assumes no liability for vehicle damage by
providing parking spaces on the campus. The Campus Safety Office is located in the basement of Kingman Residence
Hall. The Campus Safety Department at Spartanburg Methodist College operates 24 hours a day, seven days a week.
The telephone number is 864-587-4003.

Title IX & Equal Opportunity

The Office of Title IX & Equal Opportunity addresses complaints of discrimination based on sex in educational
programs and activities that receive financial assistance. This office also addresses concerns centered around
providing equal opportunity to all students, faculty, and staff members on campus. Training, to include Title IX
training and bias incident training is also provided by this office. The Title IX & Equal Opportunity Office is located
on the second floor of SMCX in Suite 23, Room 232. The telephone number is 864-587-4129.

Diversity, Equity, & Inclusion

The Office of Diversity, Equity, and Inclusion facilitates the collaboration with departments across campus to
create an environment that is welcoming of all aspects of campus members’ personal identities (including race,
ethnicity, nationality, gender, sexuality, disability status, socioeconomic level, age, and extended dimensions of
diversity). The DEI goals also center around developing initiatives which promote student engagement and success
within the Spartanburg Methodist College Student Experience (SMCX), educating campus about diversity, equity,
and inclusion (DEI) initiatives, fostering an environment that allows all students to develop a strong sense of
belonging and inclusion, and creating programming that prepares students to lead in our diverse society. The
Diversity, Equity and Inclusion Office is located on the second floor of SMCX in Suite 23, Room 231. The telephone
number is 864-587-4381.



EXPERIENCE INVOLVEMENT

Experience Involvement aims to create a fun and vibrant campus community by hosting a wide variety of activities
for all students. Involvement activities encourage students to foster community, identity, and leadership skills.
Pioneer Events, Student Government, Campus Recreation, and other student clubs and organizations work together
to provide an engaging student life experience for the SMC Community. Experience Involvement Offices are located
in The X on the second floor of the Student Center.

Campus Recreation

Campus Recreation offers experiences that enrich students’ lives through fitness, sport, adventure, and play. All
SMC students can utilize the Moore Family Fitness Center and participate in Intramural Sports.

All SMC students have free access to the Moore Family Fitness Center. The 4,000 square foot facility includes
cardio equipment, weights, an aerobics room, and various workout classes.

Intramural programs provide an opportunity for interested students to participate in a variety of team and
individual sports seasons throughout the year.

X-Vibes

X-Vibes is a student-led activities board that plans a wide range of activities throughout the school year. Through a
diverse range of activities, Pioneer Events fosters an inclusive and engaged campus community and aims to create
vibrant weekend activities for SMC students.

Student Government Association

The Spartanburg Methodist College Student Government Association guarantees student representation within the
College community. The SGA is open to all students and includes representatives from the residential and commuting
populations. Some members of SGA serve on College and Faculty Committees. One primary function of the SGA is
to provide an avenue for student involvement in issues that impact their campus community. SMC students have an
opportunity through SGA to express concerns to the administration and to participate in planning community service
opportunities and educational programs.

Clubs and Organizations

Clubs and organizations serve to promote student involvement and leadership development outside the classroom
setting. Spartanburg Methodist College students are encouraged to participate in clubs and campus organizations
that offer cultural, intellectual, and social growth opportunities. SMC strives to provide various options for student
participation and involvement in campus life and the college community.

EXPERIENCE WELLNESS

Experience Wellness is dedicated to the physical, mental, and emotional health and well-being of our students.
Experience Wellness provides free counseling, accessibility services, and a Health Center that offers basic medical
services to support student success.

Counseling

Personal counseling is available for all SMC students to enhance their academic success. Individual appointments
can be made to discuss stress, depression, relationships, and college life adjustments. These services are confidential
and offered at no cost to students. Referrals are made to other professionals in the community if additional medical
or psychological help is necessary. To schedule an appointment email WilliamsD@smcsc.edu. Counseling Center
Offices are located in Willard Hall, Suite 14.

Health Services

A Nurse staffs the Student Health Center part-time during the fall and spring semesters. For the most updated hours
of operation, check the SMC Website. To set up an appointment, please email WellnessGroup@smcsc.edu with your
name and phone number. An SMCX Wellness staff member will call you to review available appointment times and
schedule an appointment for you. Students can visit the Health Center and consult with the nurse for no additional
cost. We strongly recommend that students be covered by their health insurance, either as individuals or as part of
family coverage. Athletes are required to have comprehensive health insurance. All full-time students are covered
by an accident policy that provides secondary coverage in coordination with other applicable insurance coverage the
student and/or family has in force. The Student Health Center is located in the front of Kingman Hall.
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Psychiatric Services

Psychiatric Services are available on campus one day of the month from 10 am - 2 pm. Students can schedule an
initial appointment through counseling services to have medication prescribed. Students are required to see an on-
campus counselor at least two times a semester (unless more sessions are clinically indicated) to receive psychiatric
services. Controlled substances will not be available, so if you have been prescribed any controlled substances in
the past, you will need to continue to get those from the original prescribing doctor. Psychiatric Service Offices are
located in Willard Hall, Suite 14.

Accessibility Resources

Accessibility Resources provides students with disabilities appropriate accommodations to ensure equal access to
college courses and activities. Students who wish to receive accommodations must provide documentation of their
disabilities and meet with a staff member of Accessibility Resources to arrange accommodations.

Accessibility Resources is located on the first floor of the Walker Building.

Posting Policy
All postings must be approved by SMCX Involvement. Anything posted that is not approved or placed in an area not
designated on guidelines will be removed.

In an effort to effectively convey information of importance to the SMC community, and at the same time to keep
the campus free from litter, the following guidelines have been established for use of sidewalk chalk and posting of
notices, flyers, banners, and similar materials on campus (hereinafter referred to as posters):

e ALL PRINTED MATERIALS posted on campus (besides using bulletin boards) must be attached to the surface
by using blue painter’s tape. Blue tape is supplied by SMCX Involvement. Visit Suite 22 of the Burgess Student
Center for supply.

e Sidewalk chalk is for use on sidewalks only.

e Posters placed anywhere on campus must not contain obscene, suggestive, or offensive language or
illustrations.

e Advertisements are not permitted that promote alcohol or any other product or service that is not compatible
within the guidelines of SMC.

e Posters should clearly identify the sponsoring organization or individual.

e Sponsoring organizations or individuals should remove posters no later than three days after the advertised
event or deadline has passed. Non-dated materials should be removed or replaced whenever they become
damaged or worn.

e Posters can be placed on bulletin boards (with thumb tacks, push-pins, or staples)..

o Posters may not be placed on entryway building doors (other than individual residence hall rooms), trees,
lampposts or fences.

¢ Residence Halls:

o Only official signs and notices from the Community Life Office may be placed on front doors or
windows. Nothing is to be posted on painted walls.

o If you would like information posted in the Residence Halls, please contact a Student Development
Staff member or Community Life staff member for assistance in placing postings in RA boxes.

e Mission Chapel:
o Nothing is to be posted on glass doors or walls.
o Nothing is to be posted on the stone wall.

Reserving Facilities
Certain facilities on campus must be reserved in advance when used for meetings and similar purposes. Facilities
can be reserved via Resource Booking on MySMC.

Reserving Tables for Displays in the Student Center

On-campus groups/offices/individuals: Campus clubs, organizations, offices, and individuals who wish to reserve a
table in the Student Center for the purpose of advertising a service or event must use the Resource Booking on
MySMC.



Colleges/Military/Non-Profit Organizations: Representatives from military services, or non-profit organizations who
wish to reserve a table in the Student Center for the purpose of advertising a service or event must obtain prior
approval from the SMC Experience at least one week in advance. One table and one chair will be provided. Please
provide the Student Development Office with the date and time during which your group wishes to reserve a table.
Access is limited to one visit every 30 days. Reservations are made on a first-come, first-served basis.

Companies/Businesses: Companies or businesses wanting to advertise their services to SMC students are allowed to
do so by requesting through the SMC Expereince. Interested parties should contact the SMCX Involvement or Dean
of Careers and Success. Reservation requests will be processed on a case-by-case basis and must be approved by the
SMC Experience.

Intramural Sports

The intramural program affords an opportunity for all SMC students to participate voluntarily in competitive team
and individual sports. A comprehensive program provides activities throughout the year. Examples of intramural
activities include the following:

Dodgeball, Cornhole
Basketball, Spikeball, Capture the Flag
Fantasy Football, March Madness, eSports

Intramural information is available from SMCX Involvement and the Involvement & Recreation Coordinator. Students
who choose to participate do so at their own risk.

Fitness Center

The Moore Family Fitness Center is a 4,000 square foot fitness center that opened in January 2019. The fitness center
includes treadmills, a stair climber, ellipticals, and exercise bikes, as well as dumbbells, kettlebells, bench presses,
a squat rack, deadlift platform, and various cable machines. The center also has an aerobics room where you can
attend group fitness classes. The Involvement & Recreation Coordinator oversees the Fitness Center with work study
student employees and has regular hours of operation throughout the academic year. All students must present their
SMC ID to access the building and to check in at the front desk.

Athletics

Spartanburg Methodist College provides a strong program of intercollegiate athletics for men and women. Men’s
sports include basketball, baseball, cross country, golf, soccer, wrestling, and tennis. Women’s sports include
basketball, cross country, volleyball, softball, soccer, tennis and golf. The College is a member of Region X of the
National Junior College Athletic Association. Admission to all regular season events is free to SMC students, faculty
and staff when they present their College ID. An admission fee may be charged for tournament competition held on
campus.

Campus Ministry

As a college connected to the United Methodist Church, SMC places faith and worship at the center of all campus
life. Our campus ministry is a dynamic and integral part of the SMC experience. The SMC community gathers for
chapel services each Wednesday and at other special times for worship throughout the year. Mission Chapel, located
at the center of campus, is a symbol of the strong connection between the Church and the College, pointing faculty,
staff and students to a deeper relationship with God.

Campus Ministry Opportunities:

Worship: Chapel Services are held on Wednesdays at 11:00am in Mission Chapel and offer a time for all members of
the SMC community to gather for worship and fellowship. Students are encouraged to take an active part in worship
by reading scripture, speaking, and offering musical talents.

Bible Studies are held at various times throughout the week. Stop by the Chaplain’s office in the Chapel for more
information.



Serving Christ/Serving Others: Because of Christ’s call to serve the poor, the broken, and the outcast, students,
faculty and staff are encouraged to reach out in the Spartanburg community to those in need. If you would like
information about where you can serve, please see the Chaplain.

Denominational Groups: Students of all denominations are encouraged to participate in our campus ministries. In
addition to Wesley Fellowship, students are invited to join with other College students in the Spartanburg community
by participating in such organizations as the UKirk (formerly Presbyterian Student Association) and the Baptist
Collegiate Ministry. The Chaplain can provide more information. Students are also invited to be a part of a non-
denominational Christian organizations such as Fellowship of Christian Athletes (FCA) and Campus Crusade for Christ
(CRU). The Chaplain can provide more information.

Community Life

SMC takes pride in its community life program, which provides comfortable, convenient and safe housing for students.
Payment for room and board covers utilities, telephone connection, cable TV connection, unlimited use of washers
and dryers, network connectivity, basic furniture, and food services in one of the two dining options. Students should
expect to have a roommate, and in some cases up to four students may be assigned to one room. Private rooms are
rarely available (except for a limited number in Hammond Hall). The College places students as necessary to
effectively manage the residence halls. This includes assigning roommates and changing room assignments as needed.
An additional charge may be levied in rare cases when a student maintains private room status in a double room for
an entire semester. Residence halls are supervised by trained staff members who work closely with students to
provide a positive living-learning experience.

Students aged 25 or older are not permitted to live in the residence halls unless approved to do so by the Director of
Community Life or their designee.

When students first apply for admission, they are required to sign a covenant that explains the rights and
responsibilities of being a student, including living in campus residence halls. The terms of the covenant apply
throughout the student’s enrollment at SMC. In addition, the complete rules and regulations governing student
behavior are contained in the Student Handbook. All students are required to abide by these regulations.

While most students are required to live on campus, the College reserves the right to deny housing to certain students.
The College may determine that its housing environment is not appropriate in situations where a student has certain
physical, psychological, or other types of conditions or needs.

Part-time students and those married or 25 years of age or older are not normally assigned campus housing. If a
student’s credit load drops to 11 hours or less during the course of a semester (either because of withdrawals or
FA’s), that student’s housing assighment may be withdrawn and the student may be asked to leave campus within a
reasonable period of time. The Dean of Community Wellness may grant exceptions to this policy.

Living on a College campus helps students develop friendships, study groups and other enriching life experiences.
Great care is taken to ensure safety, security, cleanliness and comfort for all residents of the SMC community. The
SMC staff is dedicated to helping students receive the best possible experience from their stay on campus.

The Honor Code describes the standards of behavior expected of each student. An explanation of the Honor Code is
covered in the Student Handbook. Please read and become familiar with the Code, for it is the basis of our life
together; it will help you here at SMC and in later years.

To enhance your living/learning experience, a variety of programs are planned by the housing staff throughout the
year. Community Life programs are designed to complement the academic, athletic and extracurricular programs
offered by other offices on campus. Involvement in these programs will help you achieve higher levels of intellectual
and social growth, as well as a more healthful and satisfying life within the community.

Resident students are urged to get involved in activities and programs at SMC. The Student Government Association
and other clubs and organizations need student input. Become active in the clubs and organizations that interest you.



The Community Life, Campus Safety, Custodial and Maintenance staffs are here to assist you in making your college
experience all that it can be. Please report any housing problems to your Community Assistant or another housing
staff member as soon as possible.

Additionally, SMC protects student privacy regarding residential room assignments. Unless indicated by a student
via the Student Records Release Information Form located in Colleague Self-Service, housing records and
assignments will only be discussed with the student from the date of assignment.

Roommate and Suitemate Bill of Rights

Spartanburg Methodist College is committed to providing a pleasant living-learning environment for its students.
Please remember, residence hall living can sometimes require adjustments on everyone’s part because so many
people may share limited space. The residence hall policies and procedures reflect the values of the College and
the need to respect the rights and freedoms of every occupant.

As a member of the Spartanburg Methodist College residential community, these are your rights and those of your
neighbor:

e The right to read and study free from undue interference in one’s room (unreasonable noise and other
distractions inhibit the exercise of this right).

The right to sleep without disturbance from noise, guests of a roommate, suitemate or hall mate.

The right to expect that a roommate/suitemate will respect one’s personal belongings.

The right to live in a clean environment.

The right to free access to one’s room and facilities without pressure from a roommate/suitemate.

The right to personal privacy.

The right to occasionally host guests with the understanding that guests are to respect the rules and
regulations of the College.

The right to address grievances. Residence hall staff members are available for mediating conflicts.

The right to be free from intimidation, physical, and/or emotional harm and racial or sexual harassment.
The right to assume that there will be reasonable cooperation among residents of the community.

The right to retain one’s own values and standards, as long as the values and standards of others and the
institution are also respected.

e The right to feel safe in the residence hall.

How to Live with a Roommate and Suitemate

You will likely have a roommate and/or suitemate in your living space, possibly for the first time. Regardless of
whether you have known your roommate/suitemate for years or you have just met them, you need to talk about a
few things early on. Listed below are some topics you may want to discuss.

Visitors

Housekeeping

Personal likes and dislikes (sleep needed, movies, music, etc.)

Study habits (times, noise, grades)

Personal habits (exercise, decorating the room, how you relax, how you feel about lending personal items)
Personal reactions (anger, pressure, depression, pet peeves)
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Initial Room Check-In
1. Students must cleared by the Business Office before they can secure a room key.
2. Students must sign a completed Room Condition Report.

Room Checkout

1. Attend the final hall meeting of the semester.

2. Make an appointment with a Community Assistant to complete the Room Condition Form comparing current
conditions of the room to those at Check-In. A charge will be assessed for any and all damages found in the
room. The room must be emptied of all personal belongings prior to checkout.

3. The room (and bathroom, if suite-style) must be cleaned. If it is not cleaned, the student will be charged a

cleaning fee.

Make certain the room door is shut and locked when you leave.

Return your key to a Community Life staff member.

Any student failing follow proper checkout procedures will forfeit the right to appeal assessed charges.
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7. Personal items left for longer than 15 days after vacating the residence hall or after the halls officially close,
will become the property of the College and will be discarded.

8. Refunds of these room/key deposits, when authorized, are not made until 30 days after checkout. Refunds
are processed for students not returning to SMC.

Roommates/Room Assignments/Room Changes
The College reserves the right to require students to have roommates. Roommate requests are honored whenever
possible.

Any student wishing to make a change in his or her room or roommate assignment must follow the procedures below:

1. Normally, students are not allowed to change rooms during the first two weeks of a semester. Procedures
are announced that allow students to apply for room changes after this initia